
Occupational Standards for Caribbean Vocational Qualifications (CVQ) 

CCATIGAR1001 CVQ Level 1 – Garment Making 

To obtain a Caribbean Vocational Qualification (CVQ) all Mandatory Units must be achieved. 

Unit Number Unit Title Requirement 

GAR1001A Follow health, safety and security procedures Mandatory 

GAR1002A Work with colleagues and customers Mandatory 

GAR1003A Plan, organize and execute work Mandatory 

GAR1004A Perform measurements and calculations Mandatory 

GAR1005A Carryout data entry and retrieval procedures Mandatory 

GAR1006A Use, care and store tools and equipment Mandatory 

GAR1007A Analyse figure types  Mandatory 

GAR1008A Develop and interpret sketches Mandatory 

GAR1009A Draft patterns Mandatory 

GAR1010A Cost and market textile items Mandatory 

GAR1011A Perform minor maintenance Mandatory 

GAR1012A Lay-up work Mandatory 

GAR1013A Bundle cut work Mandatory 

GAR1014A Construct stitches Mandatory 

GAR1015A Carry out construction and assembly processes Mandatory 

GAR1016A Finish work Mandatory 
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Legend of the Qualification code 

CCATIGAR1001 

CCATIGAR1001 

       Occupational Number 

Sector  Qualification Level 
Occupational Area 

Key: CC-CARICOM; ATI – Apparel Textiles Industry; GAR – Garment Making; 1 – Level I; 001 – Numerical sequence 

Legend of Unit Code

GAR01001A 
 GAR01001A 

Occupational Area Version Control 

Qualification Level Unit Number 

Key: GAR – Garment Making; 01 – Qualification Level; 001 – Unit #; A – first version
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COUNTRY OF ORIGIN 

The country of origin for the Garment Making – Level 1 Occupational Standard is Guyana. 

QUALIFICATION OVERVIEW

This qualification is for persons who wish to work in the Garment Making occupation. These 
persons would be employed as entry level workers in the Garment Making occupation or in 
suitable area(s) in the occupational area. 

Persons who complete this qualification may be employed in the following jobs (Level 1 Worker): 

 Seamstress
 Taylor
 Sewing Machine Operator
 Quality Controller
 Textile Vendor
 Textile Importer
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Occupational Standards can also be used to: 

 Prepare job descriptions and specifications
 Determine recruitment criteria
 Appraise staff performance objectively
 Identify skill and training gaps and needs
 Conduct labor market analyses
 Develop curriculum
 Assess the effectiveness of training programmes
 Determine compensation and rewards

The benefits of acquiring the CVQ to Candidates: 

 Provide a basis for articulation and accreditation
 Provides a broad-based preparation for employment
 Is an alternative route to further / higher education
 Complements and has parallel standing with academic qualifications
 Provides enhanced employability and higher earning potential
 Facilitates an apprenticeship with actual work experience
 Equips candidates with the knowledge, skills and attitudes for the workplace
 Past work experience and skills can count towards achieving the CVQ
 Allows for continuity whereby if a candidate cannot complete the CVQ at a Centre or

School, they can continue at another approved Centre
 CVQ’s are recognized qualifications and facilitates free movement of labor throughout

CARICOM

The benefits of the CVQ to Employers: 

 Provides a larger cadre of skilled employees/candidates to choose from
 Reduces cost of recruiting and selecting the ideal job candidate
 Reduces cost for training workers
 Ensures higher levels of productivity

The benefits of the CVQ to the Caribbean region: 

 Produces a higher skilled workforce that is ready to adapt to ever-changing global
demands

 Provides greater access for persons to achieve higher qualifications
 Contributes to the region’s human resource capacity development
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Unit Page 1 of 4 

GAR1001A Follow health, safety and security procedures 

ELEMENTS PERFORMANCE CRITERIA 

GAR1001A Follow health, safety and security procedures 

Unit Descriptor: 

Candidates must be able to: 

1. Follow workplace procedures on
health, safety and security

1.1 Follow health, safety and security procedures in accordance 
with enterprise policy and relevant regulations and 
insurance requirements. 

1.2 Identify breaches of health, safety and security 
procedures and report any to supervisor following 
established procedures. 

1.3 Report any suspicious behaviours, unidentified 
packages or occurrences to the designated person 
according to company’s policy and procedures. 

2. Execute emergency situations 2.1 Identify emergency situations and take required 
action with scope of individual responsibility in accordance 
with enterprise procedures. 

2.2 Seek assistance as necessary, and perform first 
aid following recommended guidelines and 
procedures. 

2.3 Report emergency situations in accordance with 
enterprise policies. 

3. Provide feedback on health, safety
and security

3.1 Identify issues of health, safety and security requiring 
attention according to company’s policies. 

3.2 Raise issues/concerns with designated person in 
accordance with enterprise and legislative requirements. 

This unit deals with the knowledge, skills and attitude required for health, safety 
and security procedures and applies to individuals working in the tourism and 
hospitality industries. 
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Unit Page 2 of 4 

GAR1001A Follow health, safety and security procedures 

RANGE STATEMENTS 

All range statements must be assessed. 

2. Emergency situations may include
but not limited to:

 bomb threats
 deranged customers
 accidents
 robbery
 fire
 armed hold up
 floods
 earthquakes

3. First aid applications may include but not 
limited to:

 bandages
 cold pack
 heimlich maneuver
 removing/lifting injured persons 

1. Health, safety and security procedures
may include but not limited to:

 emergency, fire and accident
 hazard identification and control
 use of personal protective

clothing and equipment
 safe sitting, lifting and handling
 security of documents, cash,

equipment, people
 key control systems

2. First aid application may include but not
limited to:

 cuts
 simple burns (water,

steam, fire)
 bruises
 choking
 sprains

3. Workplace environment and health and
safety issues may include but not limited to:

 appropriate personal grooming and hygiene
 appropriate clothing and footwear 
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Unit Page 3 of 4 

GAR1001A Follow health, safety and security procedures 

UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

 what are industry/sector insurance and liability requirements in relation to individual
 what are staff responsibilities
 what are relevant occupational safety and health regulations in relation to obligations of employers 

and employees
 what are common health, safety and activity procedures in tourism and hospitality workplaces
 what are major causes of workplace accidents relevant to the work environment
 what are first aid application to cuts, simple burns (fire, water, steam); bruises, choking, sprains
 what are emergency procedures
 what are SOPs
 what are health, safety and security procedures
 what are hazards
 what are suspicious behaviors
 how to follow health, safety and security procedures in tourism and hospitality workplaces
 how to identify major causes of workplace accidents relevant to the work environment
 how to identify and appropriately deal with security risks in the work environment
 how to execute emergency procedures
 how to conduct first-aid
 how to identify breaches on health, safety and security
 how to use SOPs
 how to follow health, safety and security procedures
 how to prepare and submit reports

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance requirements 
where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures 
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Unit Page 4 of 4 

(2) Method of Assessment

Assessors should gather a range of evidence that is valid, sufficient, current and authentic.
Evidence can be gathered through a variety of ways including direct observation, supervisor’s
reports, project work, samples and questioning.  Questioning techniques should not require
language, literacy and numeracy skills beyond those required in this unit of competency.  The
candidate must have access to all tools, equipment, materials and documentation required.
The candidate must be permitted to refer to any relevant workplace procedures, product and
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job.
Where assessment occurs off the job, that is the candidate is not in productive work, then an
appropriate simulation must be used where the range of conditions reflects realistic workplace
situations.  The competencies covered by this unit would be demonstrated by an individual
working alone or as part of a team.  The assessment environment should not disadvantage the
candidate.
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Unit Page 1 of 3 

GAR1002A Work with colleagues and customers 

ELEMENTS PERFORMANCE CRITERIA 

GAR1002A Work with colleagues and customers 

Unit Descriptor: 

Candidates must be able to: 
1. Communicate in workplace 1.1 Communicate with customers and colleagues 

 in an open, professional and friendly manner. 

1.2 Listen actively and question to ensure effective 
two-way communication. 

1.3 Identify potential and existing conflicts and sought 
solutions with assistance from colleagues as required. 

2. Provide assistance
customers

2.1 Show trust, support and respect to team members in 
day to day work activities and work jointly to achieve 
outlines goals 

2.2 Identify and prioritize tasks and completed within 
designated time frames. 

2.3 Assist customers to meet their requests and demands 
according to enterprise regulations. 
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Unit Page 2 of 3 

GAR1002A Work with colleagues and customers 

RANGE STATEMENTS 

All range statements must be assessed. 

This unit applies to all tourism and hospitality sectors. 

1. Customers may include but not
limited to:

 members of other tourism and
hospitality industry sectors

 internal individuals or groups
 local residents
 visitors
 media
 workmates/colleagues

2. Customers with specific needs may include but
not limited to:

 those with disability
 special cultural needs
 unaccompanied children
 parents with young children
 single women

UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

 what are customers’ needs and expectations appropriate to industry sector
 what are communication techniques
 what are verbal and non-verbal communication
 what are customers specific needs
 what is assistance to give to customers
 what are good listening skills
 what are questioning techniques
 how to communicate non-verbally
 how to maintain teamwork principles
 how to give assistance to customers
 how to  avoid and resolve conflicts
 how to treat customers with special needs
 how to communicate with customers and colleagues in an open, professional and friendly manner
 how to work as a team
 how to show trust, respect and support in team work
 how to identify and prioritize tasks
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Unit Page 3 of 3 

GAR1002A Work with colleagues and customers 

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance requirements 
where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment 

Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required. 
The candidate must be permitted to refer to any relevant workplace procedures, product and 
manufacturing specifications, codes, standards, manuals and reference materials. 

(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage the 
candidate. 
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Unit Page 1 of 5 

GAR1003A Plan, organize and execute work 

ELEMENTS PERFORMANCE CRITERIA 

GAR1003A Plan, organize and execute work 

Unit Descriptor: 

Candidates must be able to: 

1. Confirm and interpret work
requirements

1.1 Confirm work requirements are with relevant personnel. 

1.2 Interpret work requirements in accordance with 
workplace procedures. 

2. Develop plan 2.1 Identify and confirm steps required to complete work with 
relevant personnel and in accordance with workplace 
regulations. 

2.2 Establish and document critical timelines, outcome 
objectives and sequence of operations of tasks in 
accordance with workplace procedures. 

3. Execute work and complete work 3.1 Identify and access resources in accordance with work plan
in accordance with workplace regulations. 

3.2 Execute work following plans and in accordance with 
company policies. 

3.3 Check work against specifications, established timelines 
and identified quality standards and in accordance with 
requirements. 

3.4 Prepare and submit report to supervisor on all 
activities of the work executed using established 
formats. 

This unit deals with the skills, knowledge and attitude required to organize 
work when working independently on production operations in a factory 
or home-based or outside factory environment. 

12

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

ShivannaM
Typewritten Text

LaraM
Typewritten Text
Approved @ 44th COSHOD Meeting. All rights reserved. No part of this document may be reproduced in any form or by any means without the prior permission of the publishers.



Unit Page 2 of 5 

GAR1003A Plan, organize and execute work 

RANGE STATEMENT 

All range statement must be assessed. 

1. Competence demonstrated may include but not limited to:

 carrying out assigned tasks
 coordinating processes
 setting and working to timelines
 working safely
 prioritizing tasks
 accessing resources (tools, equipment and materials)
 planning, organizing and executing tasks and processes
 confirming to work requirements

2. Worksite environment may include but not
limited to:

 a factory or home-based or outside
factory situation

 competence must be demonstrated
in the planning, organizing and
coordination of production
operations

 machines may include any machine
used in garment production

3. Production areas may include but not limited to:

 textile production
 clothing production
 footwear production
 hide/skin/leather production
 headwear production and millinery
 laundry operations
 dry cleaning operations

4. Occupational safety and health precautions and procedures may include but not limited to:

 personal protective wear and equipment used in accordance with standard workplace practice
 safe materials handling practices correctly followed in accordance with standard workplace practice
 rest breaks taken in accordance with standard workplace practice
 workstation arranged in accordance with occupational health and safety including

ergonomic requirements
 equipment stored when not in use in accordance with standard workplace practice
 workstation kept clean and free of obstacles at all times in accordance with standard

workplace practice
 floor and workstation kept clear of remnants, dust and rubbish etc. in accordance with

standard workplace practice

13
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Unit Page 3 of 5 

GAR1003A Plan, organize and execute work 

5. Workplace context may include but not limited to:

 work organization procedures and practices relating to the planning, organizing and
coordination of production operations.

 reporting actions include verbal and written communication in accordance with
organizational policies and procedures

 communication may be oral, written and can include simple data
 being responsible for the maintenance of own work quality and being required to contribute

to the quality improvement of work output, where necessary.
 safety, environmental, housekeeping and quality as specified by machine/equipment

manufacturers and regulatory authorities.

UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are OS&H practices, policies and procedures
2. what are production processes
3. what are operating procedures for production machines
4. what are characteristics of typical materials and products used in production
5. what are quality standards and material/product handling procedures
6. what are safety and environmental aspects of relevant production processes
7. what are workplace procedures for home-based environments
8. what are reporting procedures for factory and home-based environment
9. what are timelines and standard specifications
10. what are personal protective wear and equipment
11. what are safe materials handling practices
12. what are rest breaks
13. what are workstation arranged in accordance with occupational health and safety

including ergonomic requirements
14. how to store equipment when not in use in accordance with standard workplace practice
15. how to keep workstation clean and free of obstacles at all times
16. how to keep floor and workstation clear of remnants, dust and rubbish
17. how to handle, receive and assemble material/products
18. how to maintain accurate work records in accordance with procedures
19. how to carry out work in accordance with OH&S policies and procedures
20. how to solve problems in own work
21. how to interpret and meet work specifications
22. how to communicate effectively in a factory and home-based or outside factory environment
23. how to organize work
24. how to complete tasks
25. how to solve problems at work
26. how to improvement on own work
27. how to apply safety precautions relevant to the task
28. how to assess operational capability of specified equipment used and work processes
29. how to show evidence of application of relevant workplace procedures including
30. how to work systematically with attention to detail without damage to goods, equipment or

personnel
31. how to prepare and maintain records in accordance with the relevant industrial policies
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Unit Page 4 of 5 

GAR1003A Plan, organize and execute work 

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance requirements 
where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, 
supervisor’s reports, project work, samples and questioning.  Questioning techniques should 
not require language, literacy and numeracy skills beyond those required in this unit of 
competency.  The candidate must have access to all tools, equipment, materials and 
documentation required.  The candidate must be permitted to refer to any relevant 
workplace procedures, product and manufacturing specifications, codes, standards, 
manuals and reference materials.

(3) Context of Assessment
This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then 
an appropriate simulation must be used where the range of conditions reflects realistic 
workplace situations.  The competencies covered by this unit would be demonstrated by an 
individual working alone or as part of a team.  The assessment environment should not 
disadvantage the candidate. 
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Unit Page 1 of 5 

GAR1004A Perform measurements and calculations 

ELEMENT OF COMPETENCY PERFORMANCE CRITERIA

GAR1004A Perform measurements and calculations 

Unit Descriptor: 

Candidates must be able to: 

1. Obtain measurements 1.1 Identify and select appropriate instruments and obtain 
measurements to job instructions. 

1.2 Record measurements taken using prescribed formats. 

2. Perform simple calculations 2.1 Perform calculations needed to complete tasks using 
arithmetic formulae and processes. 

2.2 Check for accuracy and record relevant information 
following enterprise guidelines. 

3. Estimate quantities 3.1 Estimate quantities of materials and resources required to 
complete a tasks from job instructions. 

3.2 Estimate costs for materials and projects within a 
reasonable range of the actual costing. 

3.3 Estimate time needed to complete tasks using established 
criteria. 

This unit deals with the knowledge, skills and attitude required to effectively 
carry out measurements and calculation of work to required tolerance in the 
textile industry. 
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Unit Page 2 of 5 

GAR1004A Perform measurements and calculations 

RANGE STATEMENT 

All range statements must be assessed. 

1. Calculation may include but not limited to:

 area
 perimeter
 angles
 mass
 scales
 quantities
 ratios (ingredients/elements and

triangulation)
 proportion
 volume

2. Measuring devices and instruments may include
but not limited to:

 rule
 tape measure
 protractor
 square
 plumb line
 stop clock
 containers to measure volumes
 multimetre

3. Measurements may include but
not limited to:

 linear quantities
 volume
 density
 angular dimensions

4. Workplace procedures may
include but not limited to:

 safety
 process-specific

procedures
 use of materials
 recycling
 cost control
 reporting

5. Materials may include but not limited to:

 cloth
 paper
 wood
 metal
 liquids
 chemicals

6. Job instruction may include but not limited to:

 verbal direction/instruction
 written instruction
 provision of job drawing and details

17
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Unit Page 3 of 5 

GAR1004A Perform measurements and calculations 

UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

 what are drawings and specifications
 what are materials relevant to the work process
 what are mathematical operations in geometry, measurement and calculations
 what are costing relevant to the work activity
 what are charts and graphs
 what are units of measurements
 what are relationship between quantities
 what are measuring devices and equipment
 what are application of mathematical procedures including addition, subtraction, 

multiplication, division, percentages and fractions
 what are metric and where required, imperial measurement systems
 what are dial scale and digital readouts
 what are calculating devices
 what are basic statistical calculations
 what are enterprise policies and procedures
 what are quality standards
 what are occupational safety and health requirements
 how to read and interpret drawings/instructions
 how to measure and calculate manually
 how to record measurements
 how to operate electronic calculating devices
 how to interpret charts and graphs
 how to communicate effectively
 how to manipulate formulae
 how to use measuring devices and equipment safely
 how to use reporting formats
 how to follow workplace procedures
 how to use job instructions
 how to record measurements taken
 how to estimate quantities
 how to perform calculations
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Unit Page 4 of 5 

GAR1004A Perform measurements and calculations 

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance requirements 
where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment 

Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required.  The 
candidate must be permitted to refer to any relevant workplace procedures, product and 
manufacturing specifications, codes, standards, manuals and reference materials. 

(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage the 
candidate. 
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GAR1005A Carryout data entry and retrieval procedures 

Unit Descriptor: 

ELEMENTS PERFORMANCE CRITERIA 

Candidates must be able to: 

1. Initiate computer system 1.1 Check equipment and work environment for readiness to 
perform scheduled tasks using appropriate guidelines. 

1.2 Identify hardware components of computer and state their 
functions according to manuals. 

1.3 Start-up computer system following established 
procedures. 

1.4 Select and load appropriate from men following outlined 
steps. 

2. Enter data 2.1 Obtain and input data according to tasks requirements, 
using manipulative procedures from input devices 
following established procedures. 

2.2 Validate data entered and take appropriate corrective 
actions where necessary. 

3. Retrieve data
3.1 Source and retrieve data in accordance with workplace 

policies and regulations. 

3.2 Reports of relevant information retrieved are submitted 
using approved procedure. 

3.3 The relevant reports or information retrieved using 
approved procedure. 

4. Amend data
4.1 Source and amend data within file(s) following outlines 

steps. 

4.2 Maintain integrity of data according to company’s policy. 

This unit deals with the knowledge, skills and attitude required 
to operate computer to enter, manipulate and retrieve data and 
to access information and communicate via the Internet. 
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5. Use document layout
and data format
facilities

5.1 Verify requirements for document(s) where necessary. 

5.2 Apply given format and layout are appropriately. 

5.3 Identify, access and use facilities to achieve the 
desired format and layout and used
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6. Monitor the operation of equipment 6.1 Monitor computer system ensure correct operation of
tasks.

6.2 Address routine and non-routine system messages as 
required. 

6.3 Monitor output devices and materials for quality using 
established procedures. 

7. Access and transmit
information via the
Internet

7.1 Gain access to the Internet in accordance with the 
provider’s operating procedures. 

7.2 Send and retrieve e-mails appropriately. 

8. Shut-down computer system 8.1 Shut-down computer system following outlined steps. 

8.2 Address problems (if any) when shutting down computer 
system. 

8.3 Observe all safety and protective procedures using 
operating manual. 

8.4 Preserve system integrity and security according to 
company’s policy. 

9. Maintain
computer
equipment

9.1 Use cleaning materials and/or solutions to meet 
specified recommendation. 

9.2 Clean equipment as directed following specific established 
procedures and guidelines. 

9.3 Report wear and faults identified to appropriate 
personnel. 
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RANGE STATEMENT 

All range statements must be assessed. 

1. Equipment may include but not limited to:

 install supplied computer
 install supplied peripherals

2. Work environment may include but not
limited to:

 equipment
 furniture
 cabling
 power supply

3. Input devices may include but not limited
to:
 keyboard
 mouse
 scanner
 microphone
 camera

4. Data may include but not limited to:
 textual
 graphical
 numerical

5. Software may include but not limited to:

 word processing
 spread sheet
 internet access

6. File operations may include but not
limited to:

 Naming, updating, archiving,
traversing field and records in
database

 use of search, sort, print

7. Files saved on may include but not limited to:

 network
 magnetic media
 personal PC
 web
 cloud
 flash drives

8. Maintenance may include but not limited
to:

 cleaning: enclosures, screen,
input devices, output devices

 checking cables

9. Calculation for projects may include but not limited to:

 service
 installation
 maintenance and repairs
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are safety procedure to follow and observe when working with and around
computers

2. what are computer hardware and software systems
3. what are procedures for initiating and closing down computer systems
4. what is operation of the data entry management system
5. what are methods of locating files
6. what are organization’s standards applicable to accessing files
7. what are files operations and their applications
8. what are file operation in database setting
9. what are procedure for creating, locating and saving files
10. what are input devices
11. what are data checking devices
12. what are formatting functions of software
13. what are layout function of software
14. what are graphic productions and manipulation
15. what is accuracy and security of information
16. what are functions on the internet
17. how to identify computer hardware
18. how to manipulate data input devices
19. how to access data
20. how to use file operations
21. how to key-in and format reports and letters
22. how to retrieve data
23. how to amend data
24. how to print data
25. how to save data
26. how to search and receive data from the internet
27. how to send and receive E-Mail
28. how to carryout maintenance to computer system
29. how to maintain data integrity
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(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplaces operations
b. carryout testing procedures correctly and safely
c. identify and record accurate analogue and digital readings
d. apply industry policies and procedures including quality assurances
e. apply safe and effective use of tools, plant and equipment
f. adhere to safety rules and procedures
g. perform all tasks according to established procedures
h. report problem according to establish procedures 

(2) Method of Assessment

Assessors should gather a range of evidence that is valid, sufficient, current and authentic. Evidence
can be gathered through a variety of ways including direct observation, supervisor’s reports, project
work, samples and questioning. Questioning techniques should not require language, literacy and
numeracy skills beyond those required in this unit of competency. The Candidate must be permitted to
refer to any relevant workplace procedures, product and manufacturing specifications, codes,
standards, manuals and reference materials.

(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job. Where
assessment occurs off the job, that is the candidate is not in productive work, then an appropriate
simulation must be used where the range of conditions reflects realistic workplace situations. The
competencies covered by this unit would be demonstrated by an individual working alone or as part of a
team. The assessment environment should not disadvantage the candidate.

EVIDENCE GUIDE 
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GAR1006A Use, care and store tools and equipment 

Unit Descriptor: 

ELEMENTS PERFORMANCE CRITERIA

1. 

Candidates must be able to: 

Uses tools and equipment 1.1 Identify tools and equipment and state their uses. 

1.2 Uses tools and equipment according to jobs requirement using 
operations manual. 

2. Care tools and equipment 2.1 

2.2 

Care tools and equipment following established procedures 
and policies. 

Report on any queries using established formats. 

3. Store tools and equipment 3.1 

3.2 

Store tools and equipment according to procedures in storage 
manuals. 

Report on any queries using established formats. 

This unit covers the knowledge, skills and attitude required for the care, 
use and store tools equipment in the Garment Industry. 
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RANGE STATEMENT 

All range statements must be assessed. 

1. Measuring tools may include but not
limited to:

 tape measure
 yard sticks
 ruler

2. Marking tools may include but not limited
to:

 taylor’s chalk
 pins
 pencils
 hip curve
 T-square

3. Cutting tools and materials may include but
not limited to:

 cutting boards
 cutting tables
 scissors
 pink shears

4. Sewing machine may include but not
limited to:

Domestic:
 sewing machine
 thimble
 sewing gauge
 seam ripper
 needles

Industrial: 

 heavy duty sewing machine

5. Finishing tools may include but not
limited to:

 iron board
 iron
 trimming scissors
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are the different types of tools and equipment
2. what are industry/section insurance liability requirement for the care use of tools and equipment
3. what are the manuals for caring, use and storage of tools
4. what are measuring tools
5. what are cutting tools
6. what are finishing tools
7. what are marking tools
8. what are domestic and industrial sewing machines
9. what are the uses of domestic and industrial sewing machines
10. what are relevant occupational health and safety regulations for care use tools and equipment
11. how to carry out the care for the different types of tools and equipment
12. how to use and store tools
13. how to use domestic and industrial sewing machines
14. how to use cutting, finishing, making and measuring tools

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace operations
b. apply organizational policies and procedures including Quality Assurance requirements where 

applicable
c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required.  The 
candidate must be permitted to refer to any relevant workplace procedures, product and 

manufacturing specifications, codes, standards, manuals and reference materials. 

(3) Context of Assessment
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This unit may be assessed on the job, off the job or a combination of both on and off the job.  
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage the 
candidate.
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GAR1007A   Analyse figure types  

Unit Descriptor: 

ELEMENTS PERFORMANCE CRITERIA

1. 

Candidates must be able to: 

Take body measurements 1.1 Identify the locations on a person’s body to take 
measurements in keeping with procedures and industry 
requirements. 

1.2 Take body measurements following established procedures. 

1.3 Record measurements using established formats. 

2. Calculate body measurements 2.1 Calculate body measurement using given formula in keeping 
with international garment industry’s standards. 

    2.2    Analyze results from body measurement calculation to identify 
figure type following established procedures. 

2.3 Record results using established formats. 

This unit deals with the knowledge, skills and attitude required to analyze 
figure types. It involves how to take and use body measurements, calculate 
body proportion using given formula and identify basic figure types. 
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RANGE STATEMENT 

All range statements must be assessed. 

1. Location for taking body measurements
may include but not limited to:

 shoulder
 bust
 waist
 hips
 tights

2. Body measurements may include but not
limited to:

 correct body posture
 support garment to suit garment
 specified location on person’s body
 ease of holding tape measurement
 care in handling client

3. Calculations of body measurements may
include but not limited to:

 formula for identification of figure types
 formula for calculation of figure types

4. Identification of figure types may include 
but not limited to:

 standardized measurements for 
figure types

 calculated results from standardized 
formula and personal body 
measurements

 calculated results from standardized 
formula, pictures and personal body 
measurements 
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are the locations for taking body measurement for identification of figure types
2. what are body types
3. what are international standards in measuring body types
4. what are the factors to be considered before taking body measurements for a client
5. what are correct body postures
6. what are the used to measure body types
7. what resources would one need to find their personal figure type
8. what formulas can be used to calculate the following: shoulder, bust, waist and hips
9. how many formulas would be needed in order to calculate a person’s figure type
10. how to care client while taking measurements
11. how to use instruments to measure
12. how to record results of measurements
13. how to use pictures of various figure types and measurements taken to find figure types
14. how to compare results from calculated measurements to confirm their figure types

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. identify the location on the body from which measurements must be taken in an effort to 
identify the various figure types.

b. use correct procedure to taking body measurements
c. identify the factors that must be considered in an effort to take correct body measurements.
d. take body measurements from specific locations on the body in an effort to identify one’s 

figure type.
e. select the correct formulas for various locations of the body to find one figure type.
f. compare pictures of various figures with standardized measurements to find figure type.
g. analyze calculated results by comparing same with pictures and standardized figure type 

pictured to find figure type. 
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(2) Method of Assessment

Assessors should gather a range of evidence that is valid, sufficient, current and authentic.
Evidence can be gathered through a variety of ways including direct observation, supervisor’s
reports, project work, samples and questioning.  Questioning techniques should not require
language, literacy and numeracy skills beyond those required in this unit of competency.  The
candidate must have access to all tools, equipment, materials and documentation required.  The
candidate must be permitted to refer to any relevant workplace procedures, product and
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job.  Where
assessment occurs off the job, that is the candidate is not in productive work, then an appropriate
simulation must be used where the range of conditions reflects realistic workplace situations.  The
competencies covered by this unit would be demonstrated by an individual working alone or as part
of a team.  The assessment environment should not disadvantage the candidate.
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GAR1008A Develop and interpret sketches

Unit Descriptor: 

ELEMENTS PERFORMANCE CRITERIA

1. 

Candidates must be able to: 

Apply elements of design 1.1 Identify elements of design in the selection of garments 
following established design manuals. 

1.2 Integrate principles of designs in the selection of garments 
according to garment industry requirements. 

1.3 Apply elements of designs according to specific figure types. 

2. Sketch, develop and interpret
designs

2.1 

2.2 

2.3 

Sketch design according to job requirements. 

Develop designs according job requirements. 

Interpret designs using design manuals. 

3 Sketch, develop and interpret 

styles 

3.1 

3.2 

3.3 

Sketch styles according to job requirements. 

Develop styles using style manuals. 

Interpret styles according to style manuals. 

This unit deals with the knowledge,skills and attitude required to develop and 
interpret sketches for creating and drafting patterns in the garment 
industry.
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RANGE STATEMENT 

All range statements must be assessed. 

1. Elements of designs may
include but not limited to:

 colour
 line
 shape and form
 texture
 grade
 usage

2. Principles of designs may
include but not limited to:

 rhythm
 proportion
 balance
 emphasis
 harmony

3. Sketches may include but not
limited to:

 designs
 patterns

4. Sketches may include but not limted to:

 digitally
 manually

5. Sketch instruments may
include but not limited to:

 sketching kit (ruler,
pens, pencils, crayons
set square, metre rule,
t-square)
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are elements of designs
2. what are principles of designs
3. what are sketches
4. what are designs
5. what are sketching instruments
6. what are patterns
7. what is texture of a fabric
8. what are styles to be developed
9. what is the meaning of designs and styles
10. how to develop sketches manually and digitally
11. how to develop designs manually and digitally
12. how to interpret designs
13. how to interpret styles
14. how to use sketching instruments
15. how to develop styles

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace operations
b. apply organizational policies and procedures including Quality Assurance requirements where 

applicable
c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required.  The 
candidate must be permitted to refer to any relevant workplace procedures, product and 

manufacturing specifications, codes, standards, manuals and reference materials. 

(3) Context of Assessment
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This unit may be assessed on the job, off the job or a combination of both on and off the job.  
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage the 
candidate.
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GAR1009A Draft patterns

Unit Descriptor: 

ELEMENTS PERFORMANCE CRITERIA

1. 

Candidates must be able to: 

Identify and interpret pattern 
symbols

1.1 Identify pattern symbols in keeping with garment industry 
requirements. 

1.2 Interpret pattern symbols following established procedures. 

1.3 List and tabulate pattern symbols and state their meanings 
according to the textile industry coding and representation. 

2. Draft Patterns 2.1 

2.2 

2.3 

2.4   

Identify measurements to draft pattern for block. 

Carry out calculations to draft pattern for block using 
required formulas and formats. 

Construct pattern for blocks according to garment industry 
requirements. 

Insert pattern symbols on drafted patterns to illustrate their 
specific functions. 

3. Make adaption 3.1 Carry out calculations for adaption of block according to 
required standard procedures.  

3.2 

3.3 

3.4 

3.5 

3.6 

Apply alterations on block according to style requirements 
and systems. 

Inspect pattern pieces for defects according to factory 
requirements. 

Apply altered pattern pieces to formulate new designs 
according to fashion regulations. 

Examine new designs according to established standards. 

Add seam allowances to pattern pieces according to 
garment industry standards. 

This unit covers the knowledge, skills and attitude required to create and 
draft patterns for various styles in the garment industry using standard 
measurements and procedures.
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4. Use Patterns 4.1 

4.2 

4.3 

4.4 

Prepare fabric according to their respective properties using 
manuals. 

Layout and pin pattern pieces unto prepared fabric 
according to workplace requirements. 

Cut fabric in keeping with pattern pieces and job 
specifications. 

Bundle cut pieces according to their uses following 
established procedures. 
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RANGE STATEMENT 

All range statements must be assessed. 

1. Pattern symbols may include but not
limited to:

 seam allowances
 dart placements
 stitching lines
 grain lines
 notches
 place to fold
 tuck lines
 button/buttonholes

2. Measurements may include but not
limited to:

 neck
 chest/bust
 arm
 waist
 hips
 back width
 back with length
 skirt/dress length

3. Bodice/shirt block may include but not
limited to:

 seam allowances
 dart placements
 stitching lines
 grain lines
 notches
 place to fold
 Tuck lines
 Button/buttonholes
 hemlines

4. Facing block may include but not
limited to:

 seam allowances
 stitching lines
 grain lines
 notches
 place to fold
 hemline

5. Skirt block may include but not limited
to:

 seam allowances
 dart placements
 stitching lines
 grain lines
 notches
 place to fold
 button/buttonholes
 hemlines

6. Sleeve block may include but not
limited to:

 seam allowances
 dart placements
 stitching lines
 grain lines
 notches
 place to fold
 button/buttonholes
 hemlines

7. Trousers/Pants block may include but
not limited to:

 seam allowances
 dart placements
 stitching lines
 grain lines
 notches
 place to fold
 button/buttonholes
 hemlines

8. Sketching instruments may include but
not limited to:

 sketching kit (ruler, pens, pencils,
crayons set square, metre rule, T-
square).
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9. Collar block may include but not limited
to:

 seam allowances
 stitching lines
 grain lines
 place to fold
 notches

10. Fabric properties: Preparation process
may include but not limited to:

 washing
 ironing
 hanging

11. Layout and pin pattern may include but
not limited to:

 style types
 pattern of fabric
 grain of fabric

12. Cutting carried out may include but not limited to:

 manually
 mechanically

13. Bundling techniques may include but
not limited to:

 size
 colour
 pattern
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UNDERPINNING KNOWLEDGE AND SKILLS 
Candidates must know and understand: 

1. what are the roles and responsibilities of oneself under occupational health and safety and other
current regulations

2. what are the specification and safe working practices and procedures that apply to work activities
3. what are the warning signs of the main groups of hazardous substances defined by

classifications, packaging and labelling of ‘dangerous substances’ regulations
4. what are pattern symbols and their meanings
5. what measurements are needed to draft blocks
6. what symbols can be used for specific blocks
7. what alternations are necessary for adapting patterns for styles
8. what inspections should be carried out to detect defects of patterns
9. what allowances should be added to pattern pieces
10. what fabric properties should be considered when preparing fabrics
11. how to interpret pattern symbols
12. how to take measurements of the body
13. how to calculate measurements for block
14. how to insert pattern symbols on pattern pieces to represent their respective functions
15. how to calculate measurements for adaption of blocks
16. how to inspect pattern pieces for defects
17. how to alter blocks to produce new design
18. how to examine new design
19. how to add allowances to blocks
20. how to prepare fabric according to their respective properties
21. how to layout and pin pattern pieces unto prepared fabric
22. how to cut fabric manually and mechanically
23. how to bundle pattern pieces according to their uses

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance requirements 
where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures 
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(2) Method of Assessment

Assessors should gather a range of evidence that is valid, sufficient, current and authentic.
Evidence can be gathered through a variety of ways including direct observation, supervisor’s
reports, project work, samples and questioning.  Questioning techniques should not require
language, literacy and numeracy skills beyond those required in this unit of competency.  The
candidate must have access to all tools, equipment, materials and documentation required.  The
candidate must be permitted to refer to any relevant workplace procedures, product and
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job.
Where assessment occurs off the job, that is the candidate is not in productive work, then an
appropriate simulation must be used where the range of conditions reflects realistic workplace
situations.  The competencies covered by this unit would be demonstrated by an individual
working alone or as part of a team.  The assessment environment should not disadvantage the
candidate.
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GAR1010A Cost and market textile items  

ELEMENTS PERFORMANCE CRITERIA

GAR1010A Cost and market textile items 

Unit Descriptor: 

Candidates must be able to: 

1. Prepare cost of textile item 1.1 List cost of materials required to produce textile item using 
prescribed format.

1.2 Estimate cost of labour required to produce textile item using 
criteria checklist. 

1.3 Apply mark-up according to the costs of material and 
labour following regulations and guidelines. 

1.4 Check and compare cost of similar items on sale to 
determine cost of textile item. 

1.5 Prepare final cost of textile item according to the costs of 
material, labour and mark-up following established 
criteria. 

2. Identify market outlets 2.1 Identify market outlets and competitors to determine 
strengths and weaknesses using given criteria. 

2.2 Gather information on competitors to develop marketing strategy 
following outlined steps. 

2.3 Identify channel of distribution required to market the textile item 
using scientific methods. 

2.4 Check quality of textile item against customer requirements using 
market research information. 

3. Label, display and package
items for sale

3.1 Label textile items according to labeling standards. 

3.2 Display textile items in a manner to achieve attractiveness 
and accessibility. 

3.3 Package textile items for sale according to industry 
requirements. 

This unit deals with the knowledge, skills and attitude required to cost and 
market textile items. It also includes the competencies required to cost 
material and labour, gather information on competitors and label and 
package items for sale. 
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Cost and market textile items  GAR1010A

RANGE STATEMENT 

 

1. Market information may include but not limited to:

 type of products
 prices
 quantity
 quality

2. Sources of labeling may include but not limited to:

 Using standard “Labeling of Textiles”
 Using standard “Labeling of Garments”

UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what is the procedure for estimating cost of labour
2. what is the procedure used for deciding on mark-up
3. what is the procedure for estimating final cost of item to customer
4. what are the different promotional strategies used to market the product
5. what are labeling techniques
6. what is marketing research and information
7. what are market outlets
8. what are packaging techniques and methods
9. what are the required labeling standards
10. what are the different methods of display
11. how to determine the costs of materials
12. how to label items
13. how to use market research information
14. how to determine the cost of similar item
15. how to obtain information about competitors
16. how to identify the channel of distribution
17. how to identify market outlets
18. how to carry out quality control-from raw materials to finished item
19. how to package textiles
20. how to display textile in an attractive manner
21. how to engage competitiveness
22. how to cost textiles
23. how to market textiles
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Unit Page 3 of 3 

GAR1010A Cost and market textile items 

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance
requirements where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required. 
The candidate must be permitted to refer to any relevant workplace procedures, product and 
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment
This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage 

the candidate. 
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GAR1011A Perform minor maintenance 

GAR1011A 

Unit Descriptor: 

Perform minor maintenance 

Candidates must be able to: 

1. Operate machine and assess
performance

1.1 Start and stop machine in accordance with 
manufacturers and enterprise requirements. 

1.2 Monitor machine operation to ensure correct 
procedures are accessed and product meets quality 
standards. 

1.3 Identify problem(s) with machine and reported in 
accordance with enterprise procedures. 

2. Rectify minor machine fault 2.1 Identify and correct/replace minor machine and associated 
equipment/tools faults where necessary to meet 
specified requirements in accordance with enterprise 
procedures. 

2.2 Document major machine or product faults in accordance 
with enterprise procedures, and report same as required. 

2.3 Complete machine maintenance report following 
enterprise procedures. 

3. Clean and lubricate machine 3.1 Clean machine in accordance with workplace 
requirements and schedules, and manufacturers cleaning 
instructions. 

3.2 Lubricate machine in accordance with workplace 
requirements and schedules, and manufacturers lubricating 
instructions. 

3.3 Check machine to ensure correct operation. 

ELEMENT OF COMPETENCY PERFORMANCE CRITERIA

This unit deals with the knowledge, skills and attitude required to encompass 
the on-going minor maintenance of various production machines used by 
machine operators in a garment production enterprise. 
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GAR1011A Perform minor maintenance 

RANGE STATEMENT

All range statements must be assessed. 

1. General context of work may include but not limited to:

 checking machine performance and the undertaking minor adjustments to production
machines.

 limited discretion, initiative and judgement may be demonstrated on the job in own work
 individual and team related activities and includes liaison with specialist.

(mechanics and technicians)

2. Sources of information/documents may
include but not limited to:

 machine/equipment
manufacturers' specifications
and instructions.

 organization work orders and
instructions.

 organizational or external
personnel.

 work scheduling
documentation.

 job procedures.

3. Work situation/condition may include but
not limited to

 operational workplace activities
 restricted space
 hazardous, controlled or exposed conditions

4. Workplace context may include but not limited to:

 work organization procedures and practices relating to checking of machine
performance and undertaking minor adjustments to production machines.

 work undertaken on a range of machines that may be microprocessor or computer
controlled relevant to the industry sector including various textile production sub-
sectors, textile fabrication, leather goods production, clothing production, headwear/
millinery, footwear production, laundry operations and dry cleaning operations.

 standard work practice including the storage, safe handling and disposal of chemicals.
 exposure to chemicals, dangerous or other hazardous substances.
 data recording, either using keyboard or manual recording applications.
 interaction/interface with other departments

5. Reporting may include but not limited to:
 Verbal
 written
 electronic
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GAR1011A Perform minor maintenance 

UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are procedures and guidelines for safe operation of machines
2. what are typical fault conditions and related faultfinding procedures
3. what are basic machine maintenance and repair techniques
4. what are technical specifications manuals
5. what are safety policies and procedures
6. what are quality standards and procedures
7. what are workplace reporting and recording procedures
8. what are relevant workplace procedures
9. what are hazard policies and procedures including codes of practice
10. what are job procedures and work instructions
11. what are quality procedures
12. what are security procedures
13. what are waste, pollution and recycling management processes
14. how to assess operating performance of machine
15. how to start and stop machines according to specifications
16. how to monitor machine operations including machine production readings
17. how to recognized fault conditions
18. how to rectify minor machine faults or problems as required
19. how to apply underpinning knowledge and skills
20. how to complete tasks
21. how to identify improvements
22. how to apply safety precautions relevant to the task
23. how to recognize and adapt appropriately to cultural differences in the workplace
24. how to adapt to modes of behaviours and interactions among staff and others
25. how to prompt action in the event of accidents and incidents in accordance with enterprise

procedures
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GAR1011A Perform minor maintenance 

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance requirements 
where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required. 
The candidate must be permitted to refer to any relevant workplace procedures, product and 
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment
This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage 

the candidate. 
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Page 1 of 5 

ELEMENTS PERFORMANCE CRITERIA 

Lay-up work GAR1012Α

Competency Descriptor: 

Candidates must be able to: 

1. Prepare cutting table 1.1 Interpret lay-up instructions based on tasks given. 

1.2 Select, setup and prepare cutting table according to 
workplace ergonomic standards. 

1.3 Check safety features of equipment for correct functioning 
in accordance with manufacturer's instructions and 
workplace procedures. 

1.4 Select appropriate marker work based on references. 

2. Lay-up fabric 2.1 Collect and check fabric in accordance with 
workplace procedures. 

2.2 Check fabric width and quality to laying-up instructions 
and take appropriate actions in accordance with 
workplace procedures. 

2.3 Lay-up and tension fabric to match fabric 
performance in accordance with workplace 
procedures. 

2.4 Check fabric for faults and take required actions and 
cut out faults using appropriate techniques in 
accordance with workplace procedures. 

2.5 Check lay height and position of the fabric and take 
appropriate actions taken in accordance with work 
specifications and workplace procedures. 

2.6 Place marker in accordance with workplace 
procedures. 

This unit deals with the knowledge, skills and attitude required to lay-up 
work as part of the garment production process in situations involving 
judgements and decisions regarding the type of fabric and lay. 
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Page 2 of 5 

3. Implement workplace health and
safety practices

3.1 Follow workplace health and safety policies 
according to standards 

3.2 Take action to prevent accidents and to eliminate 
risks to personal safety in accordance with 
workplace policies and procedures. 

3.3 Arrange workstation in accordance with occupational 
health and safety guidelines including ergonomic 
requirements. 

3.4 Use personal protective wear and equipment in 
accordance with workplace procedures. 

3.5 Follow safe materials handling in accordance with 
workplace procedures. 

3.6 Store equipment when not in use in accordance with 
workplace procedures. 

3.7 Keep workstation clean and free of obstacles at all 
times in accordance with workplace procedures. 

3.8 Keep floor and workstation clear of remnants in 
accordance with workplace procedures. 

3.9 Clear equipment in accordance with workplace 
procedures and manufacturer's instructions. 
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RANGE STATEMENT

All range statements must be assessed. 

1. General context may include but not limited to:

 laying-up of work as part of the garment production process
 limited discretion, initiative and judgement must be demonstrated on the

job in own work, either individually or in a team environment
 laying-up of work as part of the garment production process
 limited discretion, initiative and judgement must be demonstrated on the job in own

work, either individually or in a team environment
 large scale production or small business situation
 laying-up operations involving non-critical judgements and decisions regarding the fabric

and the lay
 recording data electronically and manually

2. Workplace context may include but not limited to:

 procedures and practices relating to the laying-up of work.
 Standard work practices.
 Reporting actions: verbal and written communication in accordance with

organizational policies and procedures.
 Communication: oral, written and simple data.
 responsibility for the maintenance of own work quality and to contribute to the quality

improvement of team or section output, where necessary.
 Safety, environmental, housekeeping and quality as specified.

3. Sources of information/documents
may include but not limited to:

 work specifications
 laying-up instructions
 organisation work procedures
 organisational or external personnel
 customer/s requirements
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are relevant OS&H practices, policies and procedures
2. what are laying-up operations involving non- critical judgements and decisions regarding the

fabric and lay
3. what are laying requirements and characteristics of typical fabrics and other materials used in

garment assembly
4. what are fabrics and styles
5. what are quality standards and fabric/garment handling procedures
6. what are safety and environmental aspects of relevant pressing processes
7. what are workplace procedures
8. what are reporting procedures
9. how to interpret work specifications and pressing instructions
10. how to handle, receive and lay-up garments
11. how to maintain accurate work records in accordance with procedures
12. how to rectify redeemable faults
13. how to carry out work in accordance with OH&S policies and procedures
14. how to meet work specifications
15. how to communicate effectively within the workplace
16. how to interpret and apply defined procedures
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EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace operations
b. apply organizational policies and procedures including Quality Assurance requirements 

where applicable
c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required. 
The candidate must be permitted to refer to any relevant workplace procedures, product and 
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment
This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage the 

candidate. 
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ELEMENT OF COMPETENCY PERFORMANCE CRITERIA

Bundle cut work GAR1013A

Unit Descriptor: 

1. Prepare work station 1.1 Setup work area according to workplace ergonomic 
standards. 

1.2 Lay and sequence components in accordance with 
workplace procedures. 

2. Assemble bundles 2.1 Collect/receive and check component in accordance 
with workplace procedures. 

2.2 Number pieces according to workplace procedures. 

2.3 Sort pieces in accordance with work specifications 
and workplace procedures. 

2.4 Assemble accessories in accordance with work 
specifications and workplace procedures. 

2.5 Assemble and place bundles in accordance with work 
specifications and workplace procedures. 

2.6 Insert tickets and labels in accordance with 
workplace procedures. 

3. Dispatch assembled bundles 3.1 Inspect assembled bundles and take appropriate actions 
in accordance with workplace procedures. 

3.2 Record results of inspection of components in accordance 
with workplace procedures. 

3.3 Take subsequent actions to either reject or correct faulty 
components or incorrect bundling in accordance with 
workplace procedures. 

3.4 Take preventative actions to avoid any recurrence of 
defective components in accordance with workplace 
procedures. 

This unit deals with the knowledge, skills and attitude required to use basic 
techniques in the bundling of cutwork and inspecting that the bundle meets 
the required standards and matches the associated tickets and labels. 
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3.5 Direct completed bundle or parts to required operational 
pre-assembly or storage area in accordance with 
workplace procedures. 

4. Implement workplace health
and safety practices

4.1 Follow workplace health and safety policies and 
procedures. 

4.2 Take action to prevent accidents and to eliminate risks to 
personal safety in accordance with workplace policies 
and procedures.

RANGE STATEMENT

All range statements must be assessed. 

1. Checking of bundles may include but not
limited to:

 size
 color or shade
 trims
 match between labels and tickets and

cut work
 other components or features

defined in the work specification

2. Sources of information/documents may include
but not limited to:

 work specifications
 bundling and ticketing instructions
 organization work procedures
 organizational or external personnel
 customer/s requirements
 quality assurance requirements

3. Occupational safety and health
requirements may include but not limited to:

 personal protective wear and
equipment

 safe materials handling
 rest breaks
 ergonomic requirements
 equipment storage requirements
 work area

4. Applicable regulations and legislation may
include but not limited to:

 occupational safety and health
legislation relevant to workplace
activities

 Workers' compensation legislation
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5. Workplace context may include but not limited to:

 Conditions of service, legislation and
industrial agreements including:

 workplace agreements and awards
 Standard work practices
 Reporting actions include verbal

and written communication in
accordance with organizational
policies and procedures

 Communication may be oral, written
or visual and can include simple data

 Being responsible for the maintenance
of own work quality and being required
to contribute to the quality improvement
of team or section output, where
necessary

 Safety, environmental, housekeeping
and quality are as specified by
machine/equipment manufacturers,
regulatory authorities and the
enterprise

6. Data entry/recording may include but not limited to:

 keyboard
 manual operations
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are relevant OS&H legislation, codes of practice, policies and procedures
2. what are procedures for the bundling and checking of cut work and associated tickets and

labels using basic techniques
3. what are characteristics of typical fabrics and other materials used in garment assembly
4. what are fabrics and styles
5. what are types of labels and tickets
6. what are sizes of garments
7. what are color or shades of garments
8. what are trims and other components or features typically defined in work specifications for

garments
9. what are quality standards and fabric/garment handling procedures
10. what are workplace procedures
11. what are reporting procedures
12. how to interpret work specifications and bundling instructions
13. how to identify garment components
14. how to maintain accurate work records in accordance with procedures
15. how to carry out work in accordance with OH&S policies and procedures
16. how to meet work specifications
17. how to communicate effectively within the workplace
18. interpret and apply defined procedures
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EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace operations
b. apply organizational policies and procedures including Quality Assurance requirements 

where applicable
c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required. 
The candidate must be permitted to refer to any relevant workplace procedures, product and 
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment
This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage the 

candidate. 
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GAR1014A Construct stitches 

Unit Descriptor:

ELEMENTS PERFORMANCE CRITERIA

1. 

Candidates must be able to: 

Identify stitches 1.1 Identify the difference types of stitches according to the textile 
industry. 

1.2 Groups stitches according to the function and usage according 
to the industry construction manual.  

2. Work stitches 2.1 

2.2 

Make stitches according to required dimension following 
established standards. 

Check quality of stitches according to establishment standard. 

3. Finish stitches 3.1 

3.2 

 Finish stitches according to the industry standards. 

Check finished products and report on findings using 
established formats. 

This unit deals with the knowledge, skills and attitude required to 
construct and lay out stitches on garments such as jackets, pants, skirts 
etc. 
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RANGE STATEMENT 

All range statements must be assessed. 

1. Types of stitches may include but not
limited to:

 back
 split
 stem
 satin
 french
 chain
 lazy daisy
 running

2. Stitches group may include but not limited
to :

 temporary stitches
 permanent stitches

3. Dimension of stitches may include but not
limited to:

 length
 width
 depth

4. Quality of stitches may include but not
limited to:

 types of yarn
 types of stitches

5. Finishing may include but not limited to:

 manual stitches
 mechanical stitches

6. Manuals and documents may include
but not limited to:

 Sewing manual
 Occupational Safety and Health

Manual
 Stitches Manual
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are the industries/sections insurance and liability requirements
2. what are the manuals to be used
3. what are relevant occupational health and safety regulations
4. what are the difference types of stitches
5. what are the difference types of threads
6. what are the findings to be reported
7. what is the difference between temporary and permanent stitches
8. how to carry out types of stitches
9. how to use manuals
10. how to use reporting formats
11. how to finish the difference types of stitches
12. how to apply the difference types of stitches
13. how to make corrections to stitches

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace 
operations

b. apply organizational policies and procedures including Quality Assurance requirements 
where applicable

c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required.  The 
candidate must be permitted to refer to any relevant workplace procedures, product and 

manufacturing specifications, codes, standards, manuals and reference materials. 
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(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job.
Where assessment occurs off the job, that is the candidate is not in productive work, then an
appropriate simulation must be used where the range of conditions reflects realistic workplace
situations.  The competencies covered by this unit would be demonstrated by an individual
working alone or as part of a team.  The assessment environment should not disadvantage the
candidate.
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GAR1015A Carry out construction and assembly processes 

Unit Descriptor:

ELEMENTS PERFORMANCE CRITERIA

1. 

Candidates must be able to: 

Prepare textile 1.1 Select fabrics for various pattern pieces according to the 
construction process. 

1.2 Lay out fabric according to job specifications. 

1.3 Press fabric according to the properties and recommended 
temperature. 

2. Carrying out construction
processes

2.1  Select pattern pieces according to construction 
requirement. 

2.2 Measure fabric following procedures of construction 
processes. 

2.3 Layout and pin pattern on fabrics according to job 
specification. 

2.4 Apply fullness in accordance with style and design fabrics 
procedures. 

2.5 Prepare and construct opening according to their use. 

2.6 Attach and insert notions following procedures of 
construction processes.  

2.7 Construct and finish seams and hems according job 
requirement. 

3 Audit products 3.1 Examine assembled products in accordance with their styles 
and specifications following established procedures. 

3.2 Carry out alteration to assemblies as may be required 
following established policies. 

3.3 Complete assembly processes according to stabilities 
procedures of organization. 

This unit deals with the knowledge, skills and attitude required to 
prepare and assemble textiles and follow the processes and methods 
of the construction processes. 
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RANGE STATEMENT 

All range statements must be assessed. 

1. Laying techniques may include but not
limited to:

 gain of fabrics
 design of fabrics
 texture of fabrics

2. Fabrics properties may include but not
limited to:

 absorbency
 resiliency
 elasticity
 luster
 density
 length
 reaction to heat, chemicals,

environmental conditions
 care

3. Fabrics used for pattern pieces may
include but not limited to:

 style
 texture
 colour
 figure types

4. Patterns pieces may include but not limited
to:
 facing
 disposal of fullness
 openings

5. Measurement of fabrics may include but
not limited to:

 grain of fabrics
 length of fabrics
 width of fabrics
 texture of fabrics
 design of fabrics
 function or purpose

6. Notion are used according to their
functions may include but not limited
to:

 where edges meet
 where edges overlap
 as a decoration

7. Methods applied to finished pattern
pieces may include but not limited to:

 trimming of raw edges
 overlock raw edges
 apply bindings, piping, and casing
 work decorative stitches- blanket,

herring bone
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UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are the varying temperature used to press different fabrics
2. what are the pattern pieces according to construction requirements
3. what are the measurements needed for pattern pieces
4. what are the methods of controlling fullness
5. what are opening and their functions
6. what are notions
7. what are seams
8. how to lay out fabrics for measurement and cutting
9. how to select fabric for various construction processes
10. how to select pattern pieces according to their construction requirement
11. how to measure fabric following procedures of construction processes
12. how to apply fullness in accordance with style and design of fabric
13. how to apply facings
14. how to prepare and construct opening
15. how to select notions according to their use
16. how to attach and insert notions
17. how to select seams according to their uses
18. how to construct and finish seams
19. how to carry out alterations to finished pieces/ items

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace operations
b. apply organizational policies and procedures including Quality Assurance requirements where 

applicable
c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required.  The 
candidate must be permitted to refer to any relevant workplace procedures, product and 

manufacturing specifications, codes, standards, manuals and reference materials. 
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(3) Context of Assessment

This unit may be assessed on the job, off the job or a combination of both on and off the job.
Where assessment occurs off the job, that is the candidate is not in productive work, then an
appropriate simulation must be used where the range of conditions reflects realistic workplace
situations.  The competencies covered by this unit would be demonstrated by an individual
working alone or as part of a team.  The assessment environment should not disadvantage the
candidate.
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Finish work  GAR1016A

GAR1016Α

Unit Descriptor: 

Finish work 

Candidates must be able to: 
1. Prepare workstation 1.1 Setup workbench and seating in accordance with 

safety standards and enterprise procedures. 

1.2 Layout and sequence components in accordance with 
enterprise procedures and customer specifications. 

2. Finish work 2.1 perform finishing operations in accordance with 
customer specifications and enterprise procedures. 

2.2 Check garment or article for correctness and 
accuracy against specifications. 

2.3 Pack and baggage garment/article in accordance with 
enterprise requirements. 

2.4 Report faults and/or return to appropriate section for 
repairs in accordance with enterprise regulations and 
quality standards. 

2.5 Complete production and other records in accordance with 
enterprise procedures. 

3. Dispatch assembled garments 3.1 Direct/transfer completed garments/articles to required 
pressing, storage or dispatch area in accordance 
with enterprise procedures. 

3.2 Take action to prevent accidents and to eliminate risks to 
personal safety in accordance with workplace policies 
and procedures. 

ELEMENTS PERFORMANCE CRITERIA 

This unit deals with knowledge, skills and attitude required to finish 
completed work in the production of garments, furnishings or other 
associated articles in situations that require decision making within defined 
procedures. 
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GAR1016A Finish work 

RANGE STATEMENT

All range statements must be assessed. 

1. General context may include but not
limited to:

 performance under some
supervision, generally within a team
environment

 assessment in accordance with
manual handling procedures and
relevant health and safety
precautions

2. Worksite environment may include but not
limited to:

 large scale production or small
business situation

 completing a sequence of related
finishing operations on garments
and/or other related articles

3. Occupational health and safety
policies and procedures may include
but not limited to:

 Wearing personal protective
equipment used in accordance
with workplace procedures

 Handling materials safely
 rest breaks
 workstation arranged in

accordance with occupational
health and safety including
ergonomic requirements

 marked walkways are followed in
workplace

 storing equipment when not in
use in accordance with
workplace procedures

 keeping workstations clean and
free of obstacles at all times in
accordance with workplace
procedures

 keeping floor and workstation
clear of remnants, threads, lint,
dust and rubbish in accordance
with workplace procedures

4. Components may include but not limited to:

 tags
 trims
 completed garments
 degree or complexity of finishing

operations dependent on enterprise
and/or customer requirements

 data recording, either using
keyboard or manual recording
applications

 interaction/interface between other
workplace departments

5. Finishing operations may
include but not limited to:

 clipping
 checking
 spotting
 sorting
 turning
 attaching swing

tickets/labels

6. Sources of information/documents may
include but not limited to:

 organization work orders and/or
procedures

 organizational or external personnel
 customer instructions/information
 quality and Australian

standards and procedures
 job procedures and work instructions
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GAR1016A Finish work 

7. Workplace context may include but not limited to:

 Work organization procedures and
practices relating to finishing
operations for garments and other
associated articles

 Standard work practice including the
storage, safe handling and disposal of
chemicals

 Reporting actions include verbal and
written communication in accordance
with organizational policies and
procedures

 Communication may be oral, written
and can include simple data

 Being responsible for the maintenance
of own work quality and being required
to contribute to the quality improvement
of team or section output, where
necessary

 Safety, environmental, housekeeping
and quality are as specified by
machine/equipment manufacturers and
the enterprise
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GAR1016A Finish work  

UNDERPINNING KNOWLEDGE AND SKILLS 

Candidates must know and understand: 

1. what are relevant OS&H practices, policies and procedures
2. what are characteristics of typical fabrics and other materials used in garment assembly
3. what are quality standards and garment handling procedures
4. what are safety and environmental aspects of relevant organization processes
5. what are correct sequencing of components
6. what are required finishing procedures
7. what are industry and product processes and equipment
8. what are workplace procedures
9. what are reporting procedures
10. how to set up safe work area
11. how to maintain good housekeeping practices
12. how to complete all required finishing operations
13. report and/or deal with faults appropriately
14. how to maintain accurate records
15. how to communicate effectively within the workplace
16. how to apply defined or established procedures
17. how to receive and/or document and transfer information
18. how to maintain standards
19. how to complete tasks
20. how to identify improvements
21. how to apply safety precautions relevant to the task
22. how to show evidence of application of relevant workplace procedures including:
23. how to follow hazard policies and procedures including codes of practice
24. how to carryout job procedures and work instructions
25. how to ensure quality procedures (where existing)
26. how to follow security procedures
27. how to carryout waste, pollution and recycling management processes
28. how to take action promptly, accidents and incidents reported in accordance enterprise

procedures
29. how to recognize and adapt appropriately to cultural differences in the workplace, including modes

of behaviours and interactions among staff and others
30. how to work systematically with attention to detail without damage to goods, equipment or

personnel
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G

EVIDENCE GUIDE 

(1) Critical Aspects of Evidence

Evidence should include a demonstrated ability to:

a. comply with Occupational Safety and Health regulations applicable to workplace operations
b. apply organizational policies and procedures including Quality Assurance

requirements where applicable
c. carry out correct procedures prior to and during work activities
d. apply safe and effective operational use of tools, plant and equipment
e. adhere to safety rules and procedures
f. perform all tasks according to established procedures
g. report problems according to established procedures

(2) Method of Assessment
Assessors should gather a range of evidence that is valid, sufficient, current and authentic. 
Evidence can be gathered through a variety of ways including direct observation, supervisor’s 
reports, project work, samples and questioning.  Questioning techniques should not require 
language, literacy and numeracy skills beyond those required in this unit of competency.  The 
candidate must have access to all tools, equipment, materials and documentation required. 
The candidate must be permitted to refer to any relevant workplace procedures, product and 
manufacturing specifications, codes, standards, manuals and reference materials.

(3) Context of Assessment
This unit may be assessed on the job, off the job or a combination of both on and off the job. 
Where assessment occurs off the job, that is the candidate is not in productive work, then an 
appropriate simulation must be used where the range of conditions reflects realistic workplace 
situations.  The competencies covered by this unit would be demonstrated by an individual 
working alone or as part of a team.  The assessment environment should not disadvantage the 

candidate. 
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GLOSSARY OF TERMS 
 

Occupational Standards 

 
Occupational Standards of competence are industry-determined specifications of performance, 
which describe the knowledge, skills and attitudes required by a worker in the performance of a 
particular role in the workplace. They specify what a person should know and do in order to 
carry out the functions of a particular job in the work environment. They are the building blocks 
for all activities in a competency-based training and certification system. An Occupational 
Standard is made up of a qualification plan, a unit title, elements, performance criteria, range 
statements, underpinning knowledge and skills and evidence guide. 
 
Qualification Plan – The Qualification Plan identifies the Mandatory units which are those units 
that are necessary to deem a candidate competent in the occupational area and provide flexibility 
in different wok environments. It also contains the Title and Level of the qualification to be 
awarded. 
 
Unit Title - The unit title is a succinct statement of the outcome of the unit of competency. It 
reflects the major activities or functions of an individual’s work as well as the discreet units of 
work.     
 
Unit Descriptor - The unit descriptor communicates the content of the unit of competency and the 
skill area it addresses. 
   
Elements - These are the basic building blocks of the unit of competency. They describe the tasks 
in which competence should be demonstrated in order to carry out the specific function. 
 
Performance Criteria - These are the descriptions of the outcomes of performance required for 
successful achievement of an element. They specify the required performance in relevant tasks, 
roles, skills and applied knowledge that enables competent performance.  
 
Range Statement - This describes the essential operating conditions that should be present in 
training and assessment, depending on the work situation, needs of the candidate, accessibility of 
the item and local industry contexts. It lists the parameters in which candidates much demonstrate 
their competence.  
 
Underpinning Knowledge and Skills – The knowledge identifies what a person needs to know to 
perform the work in an informed and effective manner. The skills describe the application of 
knowledge to situations where understanding is converted into a workplace outcome. 
 
Evidence Guide - The Evidence Guide is critical in assessment as it provides information to 
Training Providers and Assessors about how the described competency should be demonstrated. 
It provides a range of evidence for the Assessor to make a determination of competence and defines 
the assessment context. The Evidence Guide describes: 
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 Conditions under which competency must be assessed including variables such as the 
assessment environment or necessary equipment 

 Suitable methodologies for conducting assessment including the potential for workplace 
simulation 

 Resource implications, for example access to particular equipment, infrastructure or 
situations 

 How consistency in performance must be assessed over time, various contexts and with a 
range of evidence 

 
 

Level 1 – Directly supervised worker 

Recognizes competence in a range of varied work activities performed in a variety of contexts. 
Most work activities are simple and routine. Collaboration with others through work groups or 
teams may often be a requirement. Substantial supervision is required especially during the early 
months evolving into more autonomy with time. 
 

 

Level 2 – Supervised skilled worker 

Recognizes competence in a broad range of diverse work activities performed in a variety of 
contexts.  Some of these may be complex and non-routine and involve some responsibility and 
autonomy.  Collaboration with others through work groups or teams and guidance of others may 
be required. 
 

 

Level 3 – Independent/autonomous skilled worker 

 

Recognizes competence in a broad range of complex, technical or professional work activities 
performed in a wide variety of contexts, with a substantial degree of personal responsibility and 
autonomy.  Responsibility for the work of others and the allocation of resources are often a 
requirement. The individual is capable of self-directed application, exhibits problem solving, 
planning, designing and supervisory capabilities. 
 

 

Level 4 – Supervisory specialist worker 

 

Recognizes competence involving the application of a range of fundamental principles and 
complex techniques across a wide and unpredictable variety of contexts. Requires very substantial 
personal autonomy and often significant responsibility for the work of others, the allocation of 
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resources, as well as personal accountability for analysis, diagnosis, design, planning, execution 
and evaluation. 

Level 5 – Managerial professional worker 

Recognizes the ability to exercise personal professional responsibility for the design, development 
or improvement of a product, process, system or service. Recognizes technical and management 
competencies at the highest level and includes those who have occupied positions of the highest 
responsibility and made outstanding contribution to the promotion and practice of their occupation. 

76

LaraM
Typewritten Text
Approved @ 44th COSHOD Meeting. All rights reserved. No part of this document may be reproduced in any form or by any means without the prior permission of the publishers.


	1-Qualification plan
	CVQ 1 - Follow health, safety and security procedures.docx
	CVQ 2- Work with colleagues and customers
	CVQ 3 - Organise and plan own work to achieve planned
	CVQ 4 - Perform measurements and calculations
	CVQ 5 - Carry out data entry and retrieval procedures
	CVQ 6 - Use, care and store tools and equipment
	CVQ 7 - Analyze Figure Types
	CVQ 8 - Develop and Intrepret Sketches
	CVQ 9 - Draft Patterns
	CVQ 10 - Cost and Market Textile Items
	CVQ 11 - Perform minor maintenance
	CVQ 12 - Lay up work
	CVQ 13 - Bundle cut work.docx
	CVQ 14 - Construct stitiches
	CVQ 15 - Carry out constructioin and   assembly processes
	CVQ 16 - Finish work
	GLOSSARY OF TERMS



